

Annex 3.A

	Project expenditure Check List 

	Project Number + Name:       

	Partner Number + Name:  



	Claim Number + Reference period:  

	Claimed Eligible Costs:                                   Claimed ERDF: 


I confirm that I have carried out all required controls regarding the claimed costs of …… total eligible expenditure in order to certify that 

√
The financial information in the claim is correct.    


□ Y □ N

√
All claimed expenditure has  

- been actually paid out 




 

- is supported by invoices or accounting documents 

  of equivalent probative value.  



□ Y □ N

√         Staff costs do include only actually paid out costs


□ Y □ N


(gross salary, employers costs). 

√   
Staff costs for Part time staff is supported by time sheets 

□ Y □ N


signed by the employee and the line manager.
√
The partner maintains either a separate accounting system 


or an adequate accounting code 

for all transactions related to the project.



□ Y □ N

√        
The reality and actual delivery of services, goods and works 

          
for which costs and ERDF financing is claimed.

    
□ Y □ N

√          The eligibility of all claimed costs: 

· They are related to the project, necessary 

□ Y □ N

for the implementation of the action plan 
and incurred and paid after the start 

date of the project  

· complying with applicable national 

eligibility rules (e.g. national budgetary law) 

and






 □ Y □ N

· complying with Eligibility Regulation 448/2004 

□ Y □ N

in particular rules on
· VAT
· overheads, 
· deduction of revenues   





√
All applicable procurement rules have been complied with 
and the implementation of all stages of the relevant 

procurement procedure is properly documented.  


□ Y □ N


√
The applicable publicity and information requirements 

have been complied with (see Grant Offer Letter Article 11) 
□ Y □ N
Additional Comments


Name 
Signature
 

Function 



Name of Organisation 



Date 



For example 


amount of rejected expenditure 


further description of controls


recommended follow up actions etc. 
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